
BYLAWS 
 

OF THE 
 

 BLACKSBURG COMPREHENSIVE COMMUNITY 
 HOUSING AND COMMUNITY DEVELOPMENT ADVISORY BOARD 

 

ARTICLE I – THE BOARD 
 

SECTION 1. Name of the Board.  The name of the Board shall be the “Blacksburg 
Comprehensive Community Development Grant Housing and Community 
Development Advisory Board”. 

 
SECTION 2. Purpose of the Board.  The purpose of the Board shall be to: 

 

1. Recommend policies and procedures that govern the town’s programs 
for low- and moderate income (LMI) persons, including the 
development, amendment, and implementation of the Consolidated Plan 
and its Annual Action Plans and all recommended activities contained 
within the plan housing rehabilitation program issues that pertain to the 
Roanoke-Lee Street Comprehensive Community Development Project.   

 

2. The Board shall have the authority to approve pre-qualified contractors 
to perform work related to the project for all contracts of $50,000.00 or 
less.  For construction or remodeling contracts in excess of $50,000.00, 
the Board shall recommend a contractor to Town Council.  The Board 
shall follow the Town’s Purchasing ordinance and policies, and the 
Town Attorney, or designee, shall approve all contracts. 

 

3. The Board shall approve applicants seeking program assistance. 
 

4. The Board shall award construction contracts (up to $50,000.00) to complete 
the work as necessary, and recommend the award of larger construction 
contracts (see above referenced policies). 

 

5. The Board shall resolve complaints or disputes that may arise in the course 
of the grant implementation.  This authority extends to the amendment of a 
contract price by no more than twenty-five percent, without approval of the 
Town Council.  Where the resolution of a complaint requires a greater 
contract price amendment, the Board shall make a recommendation to the 
Town Council.  Appeals of Board decisions may be filed, in writing, with 
the Town Clerk within 10 days of the Board’s decision, for prompt 
resolution by the Town Council. 

 



6. The Board shall take other action, as permitted by the Blacksburg Charter, 
Town Code or Code of Virginia, as necessary as it relates to the town’s 
provision of programs and services for low- and moderate income persons 
Housing Rehabilitation Program in the Blacksburg Comprehensive 
Community Development Project.   

 
SECTION 3. Office of the Board.  The offices of the Housing Advisory Board shall 
be in the Town of Blacksburg, State of Virginia, but the Board may hold its 
meetings at such place and times as it may designate by resolution. 
 
SECTION 4. Board Members.  The governing body of the Housing Advisory Board 
shall consist of seven members including the Town Manager, two one members of 
Town Council, one community representative of the an impacted area, and four 
one at-large community representatives, as appointed by Town Council.   
 

ARTICLE II – OFFICERS 
 

SECTION 1. Officers.  The officers of the Housing Advisory Board shall be a 
Chairman and Vice-Chairman. 
 
SECTION 2. Chairman. The Chairman shall preside at all meetings of the 
Housing Advisory Board. 
 
SECTION 3. Vice-Chairman.  The Vice-Chairman shall perform the duties of the 
Chairman in the absence or incapacity of the Chairman; and in case of the 
resignation or death of the Chairman, the Vice-Chairman shall perform such duties 
as are imposed on the Chairman until such time as the Housing Advisory Board 
shall select a new chairman. 
 
SECTION 4. Secretary.  The Housing & Community Development Manager Project 
Manager for the Roanoke-Lee Street Comprehensive Community Development 
Project shall serve as Secretary to the Housing Advisory Board.  The Secretary 
may delegate to a clerical assistant the responsibility for keeping the minutes of the 
meetings and record all votes, and shall keep a record of the proceedings of the 
Housing Advisory Board in a journal of proceedings to be kept for such a purpose, 
to be known as the minute book.   
 
SECTION 5. Election or Appointment.  The Chairman and Vice-Chairman shall be 
elected by the members of the Housing Advisory Board and shall hold office for 
four years the term of the project, or until their successors are elected and 
qualified. 
 



SECTION 6. Vacancies.  Should any of the offices become vacant, the Board shall 
elect a successor from its membership at the next regular meeting. 
 

ARTICLE III – MEETINGS 
 
SECTION 1. Regular Meetings.  Regular meetings of the Housing Advisory Board 
shall be held as necessary to progress project business.  The Chairman of the 
Housing Advisory Board will call the meetings.  All meetings will take place at the 
Town Hall building. 
 
SECTION 2. Special Meetings.  The Chairman of the Housing Advisory Board 
may, when deemed expedient, call a special meeting of the Housing Advisory 
Board for the purpose of transacting any business designated in the call.   
 
SECTION 3. Quorum.  The powers of the Housing Advisory Board shall be vested 
in the members.  Four (4) Three (3) members shall constitute a quorum for the 
purpose of conducting its business and exercising its powers and for all other 
purposes, but a smaller number may adjourn until a quorum is obtained.  When a 
quorum is in attendance, action may be taken by the Housing Advisory Board upon 
a vote of a majority of the entire Board.  Upon vote, each member including the 
Chairman, shall have one vote. 
 
SECTION 4. Attendance.  Members are expected to attend all meetings and should 
notify the Secretary of any absence in advance. 
 
SECTION 5. Order of Business.  At the regular meetings of the Housing Advisory 
Board, the following shall be the order of business: 
 

1. Roll Call 
2. Reading/Approval of minutes of previous meeting 
3. Bills and Communications 
4. Report of the Committees 
5. Unfinished Business 
6. Adjournment 

 

All resolutions shall be in writing and shall be copied in a journal of the 
proceedings of the Housing Advisory Board. 
 
SECTION 6. Manner of Voting.  The voting on all questions coming before the 
Housing Advisory Board shall be by roll call, and the “Ayes” and “Nays” shall be 
recorded and shown in the minutes of the meetings, provided that election of 
Officers of the Housing Advisory Board may be by majority vote without roll call. 



 
ARTICLE IV – AMENDMENTS 

 
Amendments to the Bylaws.  The bylaws of the Housing Advisory Board shall be 
amended only with approval of at least four (4) three (3) of the members of the 
Housing Advisory Board at a regular or a special meeting, but no such amendment 
shall be adopted unless at least five (5) days written notice thereof has been 
previously given to all of the members of the Housing Advisory Board. 
 

ARTICLE V – PARLIAMENTARY PROCEDURE 
 
Parliamentary Procedure.  Robert’s Rules of Order shall generally govern the 
conduct and procedures at all meetings of the Housing Advisory Board. 
 
 
 


